
Building Application 

 Full Package 

Chief Building Official - Paul Gervais 
(705) 752-2740

paul.gervais@eastferris.ca 



For a New Home 
Forms to be completed: - Application 

Drawings required:* 

For an Addition 

New Home Warranty 

Ventilation design 

Entrance permit (if required) 

Septic application 

- Plot plan showing true dimensions of lot, existing buildings,

proposed buildings and all setbacks

Foundation plan with dimensions

Floor plan - one floor plan for each storey

Cross section from roof to footing

Elevation drawing of all four sides

HVACdesign

Plumbing design

Forms to be completed: - Application 

Ventilation design (If required.) 

Septic application (if addition increases septic use or floor area 

by 15% or more) 

Drawings required:* Same as for New Building 

For Renovations 
Forms to be completed: - Application 

Drawings required:* 

- Septic application (if renovations increase septic use or floor

area increase by 15%}

- Floor plan of existing layout

Floor plan of the proposed layout.

**Additional information may be required if the renovations will affect any supporting structural member, a 
written description may be submitted with the drawings. 

For Accessory Buildings (Before a permit can be issued, the property must have a main use.) 

Forms to be completed: Application 

Drawings required:* - Plot plan showing true dimensions of lot, existing buildings,

proposed buildings and all setbacks

Floor plan - one floor plan for each storey
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Cross section from roof to footing 

Elevation drawing of all four sides 

For Sundecks 

Forms to be completed: - Application 

Drawings required: * Same as for Accessory Buildings 

For Farm Buildings (Agricultural Uses) 
Forms to be completed: - Application 

Entrance permit (if required) 

Minimum Distance Separation Calculations 

Drawings required:* Same as for New Home 

For Demolition Permit 
Forms to be completed: 

Occupancy Permit 

Application 

All buildings require an occupancy permit prior to occupying all buildings. 

*Two copies of drawings must always be submitted, one is retained by the Chief Building
Official and the other is returned to the owner with the permit.

To ensure that you receive your permit promptly: 
- Stake out the area where the entrance will be;

-The completeness of the information is important;

-If any information is missing the documents will be returned and no permit will be granted until all information

is supplied.



Application for a Permit to Construct or Demolish 
This form is authorized under subsection 8(1.1) of the Building Code Act 

Application number: Permit numb1>r (if different): 

Application submitted to:-��-�----------------------­(Name of municipality, upper-tier municipality, board of health or conservation authority) 
A.

Project lriformaticm :.< .. _, : : . 

Building number, street name Unit number 

Municipality Postal code Plan number/other description 

Project value est. $ Area of work (m") 

B. Puroose of a11plic11tion
New construction □ Addition to an □ Alteration/repair □ Demolition

existing building

Proposed use of building Current use of building 

Description of proposed work 

c. ADDlicant Applicant rs: . 9i ��""'f .. ii,.•. ••. ••. �;>-A,iii;j\priie(f anel'ltl)t qwn\lr 
Last name First name Corporation or partnership 

Street address Unit number 

Municipality Postal code Province E-mail

Telephone number Fax Cell number 
) ( ) ( ) 

D. Owner (if differeriftrom applicant)
Last name First name Corporation or partnership 

Street address Unit number 

Municipality Postal code Province E-mail

Telephone number Fax Cell number 
) ( ) ( ) 
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Loi/con. 

□ Conditional
Permit

Loi/con. 

Loi/con. 



E. Builder (optional)
Last name First name I 

Corporation or partnership (ii applicable) 

Street address Unit number I Lot/con. 

Municipality Postal code I Province E-mail

Telephone number Fax Cell number 
I ) ( ) ( ) 

F. Tarion Warranty Corporation (Ontario New HQme Warranty Program)
i. ls proposed construction for a new home as defined in the Ontario New Home Warranties □ Yes □ No

Plan Act? If no, go to section G.
ii. Is registration required under the Ontario New Home Warranties Plan Act? □ Yes □ No

iii. If yes to (ii) provide registration number(s):
G. "•111 ·11:�t.1 scheaiil!I$ .-';_, .-.:--_\/:·:. ,··-;:,,-: •• " . "' •. . ... 
i) Attach Schedule'1 for each individual who reviews and takes responsibility for design activities.

ii) Attach Schedule 2 where application is to construct on-site, install or repair a sewage system.

Ii
i 

•• <to\ili]ii�t IIQ$ ri : mfilial!icewitlif 
� .. 

• . .., e . , . �--·· .. • · .. ,. , .... :c•, 
-•'•:r�'.· ,,;;-h:--''1",,·" 

,,:·_,._.·,.-,, 
i) This application meets all the requirements of clauses 1.3.1.3 (5) (a) to (d) of Division C of the □ Yes □ No

Building Code (the application  is made in the correct form and by the owner or authorized agent, all
applicable fields have been completed on the application and required schedules, and all required
schedules are submitted).
Payment has been made of all fees that are required, under the applicable by-law, resolution or

□ □regulation made under clause 7(1 )(c) of the Building Code Act, /992, to be paid when the application Yes No
is made.

ii) This application is accompanied by the plans and specifications prescribed by the applicable by-law, □ Yes □ No
resolution or regulation made under clause 7(1 )(b) of the Building Code Act, 1992.

iii) This application is accompanied by the information and documents prescribed by the applicable by- □ Yes □ No
law, resolution or regulation made under clause 7(1)(b) of the Building Code Act, 1992 which enable
the chief building official to determine whether the proposed building, construction or demolition will
contravene any applicable law.

iv} The proposed building, construcition or demolition will not contravene any applicable law. □ Yes □ No

I. Declaratipn of applicant . 

I declare that: 
(print name) 

1. The information contained in this application, attached schedules, attached plans and specifications, and other attached
documentation is true to the best of my knowledge.

2. If the owner is a corporation or partnership, I have the authority to bind the corporation or partnership.

Date Signature of applicant 

Personal information contained in this form and schedules is collected under the authority of subsection 8(1.1) of the Building Code Acr, 1992, and will be 
used in the administration and enforcement of the Building Code Act, 1992. Questions about the collection of personal information may be addressed to: a) 
the Chief Building Official of the municipality or upper-tier municipality to which this application is being made, or, b) the inspector having the powers and 
duties of a chief building official in relation to sewage systems or plumbing for an upper-tier municipality, board of health or conservation authority to whom 
this application is made, or, c) Director, Building and Development Branch, Ministry of Municipal Affairs and Housing 777 Bay St., 2nd Floor. Toronto, MSG 
2E5 (416) 585-6666. 
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Schedule 1: Designer Information 
Use one form for each indiv idual who reviews and takes resoonsibilitv for desion activities with resoect to the oroiect 

Building number, street name Unit no. I Lot/con. 

Municipality Postal code Plan number/ other description 

Name Firm 

Street address 

Municipality 

Telephone number 
( ) 

Postal code Province 

Fax number 
( ) 

Unit no. 

E-mail

Cell number 
( ) 

J. Design activities undertaken by indlvid1.1al id$ntlfied in Section B. [Building Code Table 3.5.2.1. of
Divisjon CJ
□ House
□ Small Buildings
□ Large Buildings
□ Comolex BuildinQs

Description of designer's work 

□ HVAC - House
□ 

□ 

□ 

Building Services 
Detection, Lighting and Power
Fire Protection 

0 Building Structural 
0 Plumbing - House 
0 Plumbing - All Buildings 
□ 0n•site Sewaae Svstems

I ______________________________ declare that (choose one as appropriate): 
(print name) 

0 I review and take responsibility for the design work on behalf of a firm registered under subsection 3.2.4.of Division 
C, of the Building Code. I am qualified, and the firm is registered, in the appropriate classes/categories. 

Individual BCIN: ______________ _ 

Firm BCIN: 

□ I review and take responsibility for the design and am qualified in the appropriate category as an "other designer"
under subsection 3.2.5.of Division C, of the Building Code. 

Individual BCIN: _____________ _ 

Basis for exemption from registration: _______________ _ 

0 The design work is exempt from the registration and qualification requirements of the Building Code. 
Basis for exemption from registration and qualification: __________________ _ 

I certify that: 
1. The information contained in this schedule is true to the best of my knowledge.
2. I have submitted this application with the knowledge and consent of the firm.

Date Signature of Designer 

NOTE: 
1. For the purposes of this form, "individual" means the "person" referred to in Clause 3.2.4. 7(1) d).of Division C, Article 3.2.5.1. of Division C, and

all other persons who are exempt from qualification under Subsections 3.2.4. and 3.2.5. of Division C.

2. Schedule 1 is not required to be completed by a holder of a license, temporary license, or a certificate of authorization, issued by the Ontario 
Association of Architects. Schedule 1 is also not required to be completed by a holder of a license to practise, a limited license to practise, or a 
certificate of authorization, issued by the Association of Professional Engineers of Ontario. 
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Schedule 2: Sewage System Installer Information 

L., . l:ir�J•ct lrifl)rmatJan , .. " '..:: '' :' . •.
Building number, street name Unit number I LoVcon. 

Municipality Postal code I Plan number/ other description

M. Sewage system Installer
Is the installer ol the sewage system engaged in the business of constructing on-site, installing, repairing, servicing, cleaning or 
emptying sewage systems, in accordance with Building Code Article 3.3.1. 1, Division C? 

D Yes (Con1inue to Section C) D No (Continue to Section E) □ Installer unknown at time of
application (Continue to Section E)

N. R�ered ln$tall!lf lofOr!TJlllion {wherla���Jll: ll'i<Y�it')
\ Name BCIN 

\ 

Street address 

Municipality Postal code I Province

Telephone number Fax 

( ) ( )

c.K1�llfled tupetvtaoiiiilfi:)rltlatloo (WW�D'�' 'illil i;''(es") 
' --,:-- ·-

- . - -_ . . . -- .- , _ _ .--, .. -· _ _,.,, - •. 

Unit number 
.

E-mail

Cell number
( 

Name of qualified supervisor(s) Building Code Identification Number (BCIN) 

• """ ; t•il'l!IJt�11:1f'J4e!lt\.tnt1, ;: .: ·.• ··•· 
, .. ,,- ·--�-�•; __ , __ . ·;,,·,1-.•,· .. )"c•,,i1�,;,.,-: .. <.:_"·'-•,,;'.c-'.o·,'. _ _  -,�---•�;,: - , ...... .. ,,

I 
(print name) 

·, ...... . .. 
. ' 
·: ... _ - • ,.· .

I Lot/can.

declare that: 

□ I am the applicant lor the permit to construct the sewage system. If the installer is unknown at time of application, I shall
submit a new Schedule 2 prior to construction when the installer is known;

OR 

□ I am the holder of the permit to construct the sewage system, and am submitting a new Schedule 2, now that the installer is
known.

I certify that: 

1. The information contained in this schedule is true to the best of my knowledge.

2. If the owner is a corporation or partnership, I have the author,ty to bind the corporation or partnership.

Dato Signature of applicart

Applicallon 1m a Permit to Construct or Demo!lsh - Effective January 1, 2011 
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Lot: 

Corporation of the Township of Chisholm 
Municipal Office: 2847 Chiswick Line, RR #4, Powassan, ON P0H JZ0 

Telephone (705)724-3526- Fax (705)724-5099 
info@chisholm.ca 

Gail Degagne, Mayor 
Jennistine Leblond, CAO Clerk-Treasurer 

BUILDING DEPARTMENT 

ACKNOWLEDGEMENT FOR SITE DIMENSIONS & 

SETBACKS 

Concession: Parcel: 
---- ------ -------

Owner(s): _______________________ _ 

Building Permit No. _______ _ 

The applicant hereby acknowledges that any building permit issued by the Municipality as a 
result of this application is based on the measurements and distances on the site plan sketch 
produced by the applicant. 

The applicant acknowledges that the accuracy of all dimensions shown on the application are 
the responsibility of the applicant and further acknowledges that the Municipality has 
recommended a survey confirming all relevant dimensions. 

In the event the applicant does not provide an up-to-date survey and any dimensions are shown 
to be incorrect, the applicant accepts responsibility for such incorrect dimensions and .agrees to 
take the necessary steps to rectify any resulting breach of Municipality by-laws and regulations 
at the applicant's own expense. 

Signed: ____________ _ 

Witness: ___________ _ 

Date: ____________ _ 



Building Department 

During the course of construction, the Building/Plumbing Inspector MUST be contacted at the 
completion of each of the following phases so that he can make inspections in accordance with the 
Ontario Building Code, Ontario Regulation 413/90 and the Ontario Plumbing Code Regulation 401/91. 
When requesting inspections, contact Paul Gervais, the Chief Building Official at {705)752-2740. He shall 
be given two (2) working days notice for all inspections. 

BUILDING 

► Before backfilling of the foundation which includes footings, foundations, parging,
dam proofing and the instaliation of weeping tiie.

► Upon completion of structural framing, before insulating.
► Upon completion of insulation and vapour barrier, before covering.
► Upon "commencement" of masonry fireplace and masonry chimney.
► Upon "commencement" offactcry built fireplace and allied chimney.
► Upon "commencement" of stoves, ranges, space heaters and add on furnaces using

solid fuel and allied chimneys
► 'Final interior or partial final inspection prior to occupancy' see Section 2 of the

Ontario Building Code. {If partial final only is conducted then final will still be required.)

► 'Filial exterior inspection' finishes, decks, etc.
► 'Site' including final grades etc.

PLUMBING 

► 'Installation of outside building service' before covering.
► 'Roughing-in of interior underground plumbing' before covering.
► 'Roughing-in of above ground plumbing' before covering.
► 'Roughing-in of distribution piping' before covering.

Order of Inspections may vary. 

I hereby acknowledge the above and will take full responsibility to request inspections as 
noted. 

Date: ___________ _ Signature:, ___________ _ 



Building Permit 
Authorization Form 

Property Address: ____________________ _ 

Owners of Property: _____________________ _ 

Roll Number: 4831-000-00 -------------------

Proposed Construction Project:---------------,----

Authorization: ff the applicant/contractor is not the owner of the land that is the subject of this building permit 

application, the written authorization of the owner(s) that the applicant/ contractor is authorized to make this 

building permit application and obtain the building permit on their behalf as set out below, must be completed 

by the Registered Owner(s) 

I/We, _ __________________ being the Registered Owner(s) of the land(s) 

that are subject to this building permit Application, hereby authorize 

_______________________ , to prepare and submit this application and act 

as my/our agent on my/ our behalf. 

Date: ------------- Signature of Registered Owner(s) 



TABLE B1 

STANDARDS FOR RESIDENTIAL USES IN RURAL, AGRICULTURAL, SHORELINE 

and LIMITED SERVICE RESIDENTIAL ZONES 

ZONE STANDARD RU and A Sand LSR (1) 

1 Minimum lot area 1 ha 12.47 acl___ 1 ha 12.47 ac\ 
2 Minimum lot frontaae 60 m 60m 
3 Minimum reauired front vard (2) 15 m 25m 
4 Minimum reauired exterior side vard 15 m 25m 
5 Minimum reauired interior side vard Bm Bm 
6 Minimum rear vard Bm Bm 
7 Minimum dwellina unit area 70 m2 70 m2 

8 Maximum lot coveraae 10% 10% 
9 Maximum heiaht 10.5 m 10.5 m 

Special Provisions 

1. LSR standards only apply to shoreline lots unless specified elsewhere in this By-law.

2. On lots which abut any shoreline or watercourse a minimum 25 metre setback shall
be required from the established high water mark or top of bank, not including docks,

and any private septic system leaching bed shall be setback a minimum of 45 metres

from the established high water mark.

TABLE B2 

INSTITUTIONAL ZONE STANDARDS 

ZONE STANDARDS 

1 Minimum lot area 

2 Minimum lot frontag_e 

3 Minimum reauired front vard 

4 Minimum reauired exterior side yard 

5 Minimum reauired interior side yard 

6 Minimum rear vard 

7 Maximum lot coverag_e 

9 Maximum heiaht 

Special Provisions 

TOWNSHIP OF CHISHOLM ZONING BY-LAW 

Approved by By-law 2014-25 

I 

1 ha 12.47 ac\ 

45m 

a.om

8.0m

4.5m

8.0m 

30% 

10.5 m 

65 

August 8, 2014 



THIS IS SCHEDULE "D" TO BY-LAW 2023-39 
OF THE CORPORATION OF THE TOWNSHIP OF CIDSHOLM 

1. Building Permit

A. New buildin and additions exce t for accesso

per square foot $0.96 

B. Accessory Building
porches, ca orts, sundecks, balconies, solariums, sunrooms, ara es, stora • • s, & farm buildings

per square foot $0.54 

C. Renovations without chan2e in area

Repairs to all types of buildings-First $1000.00 of $100 
construction value 
Each additional $1000.00 of value or part thereafter $20 

D. Solar Panel Installation

IWhen mounted onto a building I $130 

E. Replace Roofing

!For shingling only.

2. Plumbing Permit

Flat fee for plumbing permit $45 

Additional fee per fixture unit $9.00 

3. Chan2e of Use Permit

If no construction proposed, shall include minimum $80.00 
of one inspection 
If no construction proposed, shall be classified as $100 
Class 1 or 2 permit 

4. Conditional Permit (Stage Permit)

Permit stages available are: First $140 
Excavation and Foundation Sta2e 
Structure and Architecture 

Add. $100 each Mechanical and Plumbing 
Stage 

5. Occu anc Permit

Ins ection of dwellin $70 

6. Demolition Permit

I Flat Fee, Minimum of one inspection I $140 

7. Transfer of Permit

I To transfer permit to another owner I $120

8. Administration Service

j Outstanding Orders Certificates, Legal inquiries j $60

9. Movin
• 

• , or out ofTownshi 

Pl ermit fees $100 
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10. Refunds

Status of Permit Application Percenta2e of Fee Eli2ible for Refund 

Application filed, plans reviewed, permit issued 50% of fee refundable subject to a minimum non-
and works abandoned prior to completion of refundable fee of $35 
foundation stage 
Application filed, plans reviewed, permit issued 0% 
and works abandoned after completion of 
foundation stage 
Permit revoked 0% 

Note: (1) For the purposes of this Schedule, building area means the total area of all floors above 
grade measured between the outside surfaces of exterior walls or between the outside 
surfaces of exterior walls and the centre line of firewalls and where the natural tetTain 
permits a walkout basement, 25% of the floor area of the walkout basement will be 
included. 

**Permits are not required for any building under 161 square feet or for the following: 
• free standing decks
• Tents under 645 sq. ft

• fences under 6 ft

• Renovations to replace existing doors and windows (Same size)
• Metal Roofing

Mayor, Gail Degagne 

CAO Clerk-Treasurer, Jennistine Leblond 
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THE CORPORATION OF THE TOWNSHIP OF 
CHISHOLM 

BY-LAW NO. 2023-36 

Being a By-law to regulate the administration of building pe1mits and related matters 

WHEREAS Section 7 of the Building Code Act; 1992, S. 0. 1992, Chapter 23, empowers Council to 
pass certain by.laws respecting construction, demolition and change of use permits and 
inspections. 

THEREFORE THE COUNCIL OF THE CORPORATION OF THE TOWNSHIP OF 

CHISHOLM ENACTS AS FOLLOWS: 

1. SHORT TITLE

This By-lawmaybe cited as the "Building By-law". 

2. DEFINITIONS AND WORD USAGE

In this by-law: 

(l) (a) ''Act" means the Building Code Act, 1992 as amended.

(b) ''Applicant" means the owner of a building or property who applies for a permit or any
person authorized by the owner to apply for a permit on the owner's behalf or any 
person or corporation empowered by statute to c,ause the demolition qf a building or 
buildings and anyone acting under the authority of such person or corporation. 

(c) "Building" means a building as defined in Section 1 (1) of the Act.

(d) "Building Code" means the regulation made under Section 34 of the Act.

(e) "Chief Building Official" means the Chief Building Official appointed by Council
under Section 3 of the Act.

(f) ''Designer" means a person or entity responsible for the· design of a building as defined in 
the Ontario Building Code. 

(g) "Owner" means the person or persons, firm partnership, company or Corporation
whose name appears in the Registry Office and Land Titles Office for the District qf
Nipissing as being the owner or whose name appears on the last revised Assessment Roll
for the Township of Chisholm as the assessed owner. For the purposes cf this By- law it
is s.ufficient to show the owner as being the registered owner or the assessed owner.

(h) "Permit" means written permission or written authorization fi·om the Chief Building 
Official to perform work regulated by the by-law and the Act, or to change the use of a 
building or part of a building of parts thereof regulated by the Act. 

(i) "Permit holder" means the person to whom the permit has been issued and who
assumes the primary responsibility for complying with the Act anq the Building Code.

G) ''Plumbing" means plumbing as defined in Section 1 (1) of the Act.

(2) Terms not defined in this By-/av,, shall have the meaning as described to them in the Act or the
Building Code.



3. CLASSES OF PERMITS

Classes of permits required for construction, demolition or change of use are set forth in the
current Fees By-law appended to and forming paii of this By-law.

4. PERMITS

Every application for a permit shall be submitted to the ChiefBuilding Official, and contain the
following information.

(1) Where application is made for a construction permit under Subsection 8(1) of the Act, the
application shall:

(a) use the provincial application form, "Application for a Permit to Construct Demolish"
available from the office of the Chief Building Official or from the Ontario Building
Code website, https ://www.ontario.ca/ document/ citizens-guide-land--use­
planning/building-permits, set forth in Schedule "A" appended to and forming part
of this by-law, and 

(b) include complete plans and specifications, documents and other information as
required by the Chief Building Official, the Building Code and as described in this by­
law for the work to be covered by the permit; and

(2) Where application is made for a demolition permit under Subsection 8(1) of the Act, the
application shall:

(a) use the provincial application form, "Application for a Permit to Construct Demolish"
available from the office of the Chief Building Official or from the Ontario Building
Code website, https://www.ontario.ca/ document/ citizens-guide-land-use­
planning/building-permits, set forth in Schedule "A" appended to and forming part
of this by-law, and 

(b) include complete plans and specifications, documents and other information as
required by the Chief Building Official, the Building Code and as described in this by­
law for the work to be covered by the permit; and

(3) Where application is made for a conditional permit under Subsection 8(3) of the Act, the
application shall:

(a) use the provincial application form, "Application for a Permit to Construct or
Demolish" set forth in Schedule "A" appended to and forming part of this by-law;

(b) include complete plans and specifications, documents and other information as
required by Sentence 2.4.1.3. of the Building Code, the Chief Building Official and as
described in this by-law for the work to be covered by the permit;

( c) state the reasons why the applicant believes that unreasonable delays in construction
would occur if a conditional permit is not granted;

( d) state the necessary approvals which must be obtained in respect of the proposed
building and the time in which such approvals will be obtained; and

(e) state the time in which plans and specifications of the complete building will be filed
with the Chief Building Official.

(4) Where an application is made for a Change ofUse permit under subsection 10.(1) of the Act
an application shall be submitted to the Chief Building Official, and shall:

(a) describe the building in which the occupancy is to be changed, by a description that
will readily identify and locate the building,

(b) identify and describe in detail the current and proposed occupancies of the building or
part of a building for which the application is made,



( c) include plans and specifications showing the current and proposed occupancy of all
parts of the building, and which contain sufficient information to establish
compliance with the requirements of the Building Code, including: floor plans;
details of wall, ceiling and roof assemblies identifying required fire resistance ratings
and load bearing capacities, details of the existing "sewage system", if any,

( d) be accompanied by the required fee,

( e) state the name, address and telephone number of the owner.

( f) be signed by the owner or his or her authorized agent who shall certify the truth of the
contents of the application.

(5) The Chief Building Official shall, where conditions in subsection ( 4) above have been
fulfilled, issue a permit for part of a building subject to compliance with the Act, the
Building Code and any applicable law.

(6) The Chief Building Official may, where conditions in Subsection 8(3) to 8(5) of the Act and
Subsection (4) and (5) have been fulfilled, issue a conditional permit for a building subject to
compliance with the Act, the Building Code and any applicable law.

(7) The Chief Building Official shall not, by reason of the issuance of a permit or permits for a part
or parts of the building issued under Subsections ( 4) and (5) be under any obligation to grant any
further permit or permits therefore.

(8) Where an application for a permit remains incomplete or inactive for six months after it is
made, the application may be deemed by the Chief Building Official to have been abandoned and
notice thereof shall be given to the applicant.

(9) To obtain a permit, the owner or an agent authorized in writing by the owner shall file an
application in writing by completing a prescribed form available at the office of the
municipality or from the Building Code website, https://www.ontario.ca/document/citizens­
guide-land-use-planning/building-permits.

5. PLANS AND SPECIFICATIONS

(1) Every applicant shall furnish,

(a) sufficient plans, specifications, documents and other information to enable the Chief
Building Official to determine whether the proposed construction, demolition, or change of use
conforms to the Act and the Building Code; and

(b) a site plan referenced to a current plan of survey certified by a registered Ontario Land
Surveyor and a copy of such a survey shall be filed with the municipality unless this
requirement is waived because the Chief Building Official is able, without having a current plan
of survey, to determine whether the proposed work conforms to the Act, the Building Code, and
any other applicable law. Site plan will include:

(i) lot size and dimensions of the property;
(ii) setbacks from existing and proposed buildings to property boundaries and to

each other;
(iii) existing and finished ground levels or grades; and
(iv) existing rights of way, easements and municipal services
(v) area of dimensions of existing building and structures where applicable.

(2) Plans submitted shall be legible and be drawn to scale upon paper or other suitable and durable
material.

(3) The Chief Building Official shall determine the number of plans, specifications, documents and
other information required to be furnished with an application for a permit having regard for the
requirements of any Act, Regulation or By-law respecting the examination or circulation of the
application.



( 4) On completion of the construction of a building, the Chief Building Official may require a set
of as-constructed plans, including a plan of survey showing the location of the building.

(5) Plans and specifications furnished according to this By-law or otherwise required by the Act
become the property of the municipality and will be disposed of or retained in accordance with
relevant legislation.

6. FEES

(1) The Chief Building Official shall determine the required fees calculated in accordance with

current Fees By-law for the work proposed and the applicant shall pay such fees. No permit
shall be issued until the fees therefore have been paid in full.

(2) Upon written request, the Chief Building Official shall determine the amount of fees, if any, that
may be refunded in accordance with the current Fees By-law in the case of:

(a) withdrawal of an application,

(b) abandonment of an application pursuant to subsection 4(10) above,

( c) refusal to issue a permit, or

( d) request for revocation of a permit pursuant to Clause 8(10)( e) of the Act.

(3) Subject to subsection 7(1 ), there shall be no refund of permit fees where a permit has been
revoked.

(4) If the Township of Chisholm proposes to change any fee imposed in this by-law for applications,
for a permit or for issuance of a permit, the Township shall:

(a) give notice of the proposed changes in fees to such person as may be prescribed, and

(b) hold a public meeting concerning the proposed changes.

7. PERMIT REVOCATION, DEFERRAL OF REVOCATION AND TRANSFER

(1) Revocation of Permit

Prior to revoking a permit under Clauses 8(10)(b) and (c) of the Act, the Chief Building Official
shall give written notice of intention to revoke to the permit holder at his last known address and,

if on the expiration of thirty (30) days from the date of such notice, the ground for revocation
continues to exist, the permit may be revoked without further notice and all submitted plans and
other information may be disposed of.

(2) Deferral of Revocation

(a) On receipt of a notice of intention to revoke a permit, a permit holder may request in writing

within thirty (30) days from the date of the notice to petition the Chief Building Official to
defer the revocation of such permit.

(b) A request for deferral shall set out the reasons why the permit should not be revoked and the
date by which the work will be commenced or resumed.

( c) Having considered the circumstances of the request and having determined that the have been
no changes to the Act and the Building Code and any other applicable law which would have
prevented the issuance of the original permit, the Chief Building Official may allow a
deferral to a prescribed date and shall notify the permit holder.



(3) Transfer of Permit

(a) Permits are transferrable only upon the new owner completing a permit application to the
requirements of Section 4.

(b) A fee, as prescribed in the current Fees By-law, shall be payable on a transfer of permit by
the owner who shall thenceforth be the permit holder for the purpose of the Act and the
Building Code.

8. NOTIFICATIONS

(1) Notices for inspections respecting stages of construction required by the Building Code shall be

given by the permit holder to the Chief Building Official at least twenty four hours in advance of
each stage of construction specified therein not including weekends, holidays or other days where
the office is not open to conduct business with the public.

(2) A notice pursuant to this section is not effective until written or oral notice is received by the
Chief Building Official.

9. CODE OF CONDUCT

The Chief Building Official and Building Inspector(s) shall conduct business in accordance with the
Code of Conduct Policy set forth in Schedule "B" appended to and forming part of this By- law. 

10. SEVERABILITY

(1) Should any section, subsection, clause of provision ofthis By-law be declared by a court of competent
jurisdiction to be invalid, the same shall not affect the validity of this By-law as a whole or any part
thereof, other than the part so declared to be invalid.

11.REPEAL

(1) By-law Number 2005-21 of the Corporation of the Township of Chisholm and any other By­

laws that are in conflict or inconsistent with this By-law are hereby repealed.

READ A FIRST SECOND AND THIRD TIME in open Council and passed this 28th day of 
November, 2023. 



THIS IS SCHEDULE· "B" TO By-Law 2023-36 
OF THE CORPORATION OF THE TOWNSHIP OF CHISHOLM 

CODE OF CONDUCT FOR BUILDING OFFICIALS 

1.01 INTRODUCTION 

The Township of Chishohn maintains this code of conduct in accordance with the provisions of 
'The Building Code Act'. Building Officials undertake building certification functions that 
ensure the quality, structural integrity and safety of buildings. Building Officials are 
exposed to potential conflicts of interest- because of the special powers conferred on them. The 
conduct and behaviour of the Township of Chisholm Buildjng Officials reflects the 
Building Department's commitment to the highest standards of professionalism, technical 
competence, skill, honesty, fairness and independence·. 
Building Officials observe both the letter and the spirit of this code ·of conduct as it pertains to 
situations that bear on their responsibilities. 

2.01 PURPOSE 

The purpose of this code of conduct are: 

• To promote appropriate standards of behavior by building officials in the exercise
of their power and performance of their duties.

• To prevent practices which may constitute an abuse of power, and
• To promote appropriate standards of honesty and integrity.

3.01 STANDARDS OF CONDUCT AND PROFESSIONALISM 

In addition to any Policy with respect to any "Code of Ethics and Conduct applying to all 
municipal staff, the Township of Chisholm Building Official shall undertake at all times to: 
1. Act in the public interest, particularly with regard to the safety of building works and

structures;
2. Maintain their knowledge and understanding of the best current building practice, the

building laws and regulations relevant to their building certifying functions;
3. Commit themselves to a process of continuous education so as to constantly be aware of

developments in building design, practice and the law relevant to their duties;
4. Comply with the provisions of the Building Code Act, the Building Code and any other Act

or Law that regulates or governs Building Officials or their functions;
5. A void situations where there may be, or where there may reasonably appear to be, a

conflict between their duties to their clients, their profession, their peers and the public at
large and their personal interests;

6. Not act bey_ond their level of competence or outside their area ofexpertise;
7. Apply all relevant building laws, regulations and standards strictly and without favour

and independent of the influence of interested parties;
8. Perform their inspections and certifying duties impartially and in accordance with the

highest professional standards;
9. Not divulge any confidential or sensitive information or material, that they became

privy' to in the performance of their duties, except in accordance with laws governing
freedom of information ·and protection of privacy;

10. To avoid any conduct that could bring Building Officials of the Township of Chishohn
into disrepute;

11. Extend professional courtesy to all;
12. Accept responsibility for the conduct of their subordinate employees;
13. Maintain current accreditation to perform the functions assigned to them; and
14. Take all reasonable steps to ascertain and document all available facts relevant to the

performance of their duties.
15. Exemplify compliance with all regulations and standards that govern building

construction, health -& safety or other matters- related to their status as a building
official.



4.0 GUIDELINE FOR RESPONDING TO MISCONDUCT ALLEGATIONS 

The Building Code Act provides that the performance of Building Officials will be measured 
against this code of conduct. In response to any allegation of a breach of this code, the Chief 
Building Official shall direct an investigation and where appropriate, recommend 
disciplinary action against any Building Official who fails to comply with this code of 
conduct. Where the allegation is against the Chief Building Official, Council will direct the 
investigation and make such recommendations as are reasonable. In determining the 
appropriate discipline, the Chief Building Official or Council will have regard to the 
relevance of the conduct to the official's powers and responsibilities as well as the severity 
of any misconduct. 
Disciplinary Action arising from violations of this code of conduct is the responsibility of 
the Council of the Township of Chisholm and is subject to relevant collective agreements, 
employment laws and standards. 




